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Document ID: Form 10
NSWe&HEALTH ==
Modified Date: 16.06.2009

Policy Sign Off Sheet

The importance of my compliance with the provisions of the following documentation has been brought to my
attention by my locum agency.

(Please tick when read — all boxes should be marked)

I

[]

PD2005_626
PD2005_469
PD2005_409
PD2005_593
PD2005_231
PD2005_186
PD2005_162
PD2007_006
Diseases

PD2007_036
PD2007_0861
GL2007_023
PD2008_029
PD2009_001

PD2009_004

NSW Health Code of Conduct

NSW Health Conflicts of Interest in the Public Health System

Workplace Health and Safety: Policy and Better Practice Guide

Privacy Manual

Records Management Policy

Employment Health Assessment Policy & Guidelines

HIV, Hepatitis B or Hepatitis C — Health Care Workers Infected

Occupational Screening & Vaccination of health Care Workers Against Infectious

Infection Control

Incident Management

NSW Fatigue — Preventing and Managing Work Related Fatigue: Guidelines
Employment Screening Policy

Special Remuneration Rates Payable to Non-Specialist staff — short Term / casual
(locum) PE 30 June 2012

Service Check Register for NSW Health Services

| understand that this “Policy Sign Off” sheet will be placed on file and retained by my medical locum agency.

| have read the above documentation and agree to abide by the provisions set out in these documents at all times
during my placement with a NSW Public Hospital.

LOCUM MEDICAL OFFICER

Name Please print

Signature

| Date |

Position

LOCUM AGENCY

Name of Agency Representative

Signature

Date

Position

This form to be completed by the Locum Medical Officer and retained by the medical locum agency
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100 Point Identification Check

Instructions:

1. The 100 point identification check must be completed prior to lodgement of a National Criminal
Record Check or Working With Children Check or Aged Care Check.

2. Employers are required to sight original identifying documents, certify a photocopy which is to be
retained on the applicant’'s personnel file, and ensure that an appropriately delegated officer
completes the record of identifying documents below.

3. ldentification must be current and should include at least one type of photographic ID and
identification that contains a signature and date of birth.

4. The point score of documents produced must total at least 100 points.

Applicant’'s Name:

DOCUMENTS POINTS

Verify the name of the preferred applicant using one of:

- Birth Certificate

—  Birth Card issued by the NSW Registry of Births, Deaths and Marriages
- Citizenship Certificate

- Current Australian passport

70

- Expired Australian passport which has not been cancelled and was current within the
preceding 2 years
—  Current passport from another country or diplomatic documents

Verify the name and photograph/signature of preferred applicant from one or more of these

(the first item used from this list is worth 40 points. Any additional items used are worth 40

only 25 points each):

- Current driver photo licence issued by an Australian state or territory

- ldentification card issued to a public employee

- ldentification card issued by the Australian or any state government as evidence of a person’s
entitlement to a financial benefit

- ldentification card issued to a student at a tertiary education institution.
- Name of preferred applicant verified in writing, signed by both the person giving it and the

applicant, from one of the following:
- Afinancial body certifying that the applicant is a known customer.
- An acceptable referee under AUSTRAC Guideline No. 3

(www.austrac.gov.au/files/guideline 3.pdf)

Verify name and address of preferred applicant from one or more of these:
- Document held by a cash dealer giving security over property 35
- A mortgage or other instrument of security held by a financial body

- Council rates notice

- Document from current employer or previous employer within the last two years
- Land Titles Office record

-~ Document from the Credit Reference Association of Australia.
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